
 
 

HARRISON TOWNSHIP 

ZONING CERTIFICATE APPLICATION CHECKLIST 
Use this checklist to help ensure the application is complete before submission. 

 

Property: ______________________________________________ Applicant:  
 

Project: ______________________________________________ Zoning District: ________________________________________ 
 

A. REQUIRED APPLICATION MATERIALS 
☐ Completed and signed Application for Zoning Certificate, including property address, owner/applicant information, 

proposed use or work, construction value, and contractor information, if applicable. 
☐ Application fee in accordance with the current Township fee schedule. 
☐ Two copies of a legible plot plan, property survey, or scaled site plan showing property lines, existing structures, proposed 

improvements, dimensions, and distances to property lines. 
☐ Construction drawings, sketches, manufacturer specifications, photographs, or brochures sufficient to describe the 

proposed work, height, size, materials, and location. 
☐ Owner authorization when the application is submitted by a contractor, tenant, agent, or other representative. 
 

B. SITE PLAN / SURVEY INFORMATION 
☐ Street names, rights-of-way, easements, driveways, parking areas, utilities, and other relevant site features. 
☐ Front, side, and rear yard setbacks measured from the proposed improvement to the property lines. 
☐ Dimensions and height of the proposed building, addition, accessory structure, fence, pool, sign, solar equipment, porch, 

deck, wall, or other regulated improvement. 
☐ Existing and proposed lot coverage or impervious area when applicable. 
 

C. PROJECT-SPECIFIC ATTACHMENTS 
☐ Fence or wall: location, height, materials, and property survey/plot plan. 
☐ Shed, garage, porch, deck, addition, greenhouse, or other structure: footprint, height, setbacks, foundation information, and 

construction plans. 
☐ Pool: size, type, location, pool equipment, deck, fencing/barrier information, and setbacks. 
☐ Sign: sign type, dimensions, height, message/lettering, illumination, construction details, and location. 
☐ Solar equipment: roof or site layout, equipment specifications, structural certification, electrical diagram, and owner 

authorization. 
☐ Commercial use or change of occupancy: narrative of proposed use, floor plan, parking information, hours of operation, 

employees, deliveries, and any agency approvals applicable to the use. 
 

D. ADDITIONAL REVIEW / APPROVALS 
☐ Confirm whether UCC building, electrical, mechanical, plumbing, accessibility, fire-code, grading, stormwater, sewer, 

street-opening, PennDOT, County, DEP, or other approvals are required. 
☐ A Pennsylvania-registered surveyor, engineer, architect, or landscape architect plan may be required when setbacks, lot 

coverage, or other zoning limits are close, or when submitted information is incomplete or inaccurate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

IMPORTANT: Submission of an application does not authorize construction or occupancy. Work may begin only after required Township approvals and 
permits are issued. 
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