Landlord Information Checklist
Occupancy Permit Requirements

In accordance with Chapter 11 - Housing, Part 2: Landlord Licensing and Tenant Conduct of the Harrison Township Code
of Ordinances, all landlords are required to obtain an Occupancy Permit before renting a property.

A property inspection cannot be scheduled until both of the following requirements are met:

1. Atenant is secured
2. All required documentation has been submitted.

Required Documents

O Rental Dwelling Unit License Application
o  Signed by the property owner or authorized representative.

O Tenant Registration Form
e  Completed for each rental unit.
e Mustidentify all occupants of the dwelling until and provide the required tenant information.

[ Copy of Executed Lease Agreement
e A complete copy of the signed lease agreement between the landlord and tenant.

o All lease addenda and attachments should be included.

0O Harrison Township Rental Housing Addendum
e  Signed by both the landlord and tenant

O Proof of Insurance
e Current proof of liability and/or landlord insurance covering the rental property.

e Updated proof of insurance must be submitted each time the policy is renewed.
e Tenant renters’ insurance does not satisfy this requirement.

O Proof of Payment of Harrison Township Real Estate Taxes
»  All Township real estate taxes must be current prior to issuance of a Rental Dwelling Unit License.

O Proof of Payment of Highlands School District Taxes
o All school district taxes must be current prior to issuance of a Rental Dwelling Unit License.

O Applicable License and Inspection Fees
e Inspection Fees:  Initial Inspection: $75.00 Courtesy Reinspection: No Charge
e Accepted Payment Methods: Cash, Check, or Money Order (Payable to Harrison Township)

Inspection Information

Return the completed documentation along with the required inspection fee to the Harrison Township, 1 Municipal Drive, Natrona
Heights, PA 15065.

After the required documents have been submitted, the Rental Inspector (Code Compliance) will schedule a rental property
inspection. The dwelling until must comply with all applicable Township property maintenance, housing, life-safety, electrical,
plumbing, sanitation, smoke detector, carbon monoxide detector, and occupancy requirements.

Important Reminders
e No rental agreement may take effect until an Occupancy Permit is issued.

e The Occupancy Permit must be renewed every three (3) years or whenever a new tenant occupies the property,
whichever occurs first.

For additional information, a summary of the ordinance is available at the Township Office or online at harrisontwp.com.



RENTAL DWELLING UNIT LICENSE
APPLICATION
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PROPERTY OWNER INFORMATION

Owner Name:

Owner Current Street Address:

City: State: Zip Code:

Phone: Email:

RENTAL PROPERTY INFORMATION

Address:

Parcel No. (Block and Lot No):

Number of Units:

RENTAL MANAGEMENT CONTACT - OR “SAME AS OWNER”

Name:

Address:

Phone: Email:

EMPLOYMENT INFORMATION OF PROPERTY OWNER

Current Employer:

Employer Street Address:

Title: Email: Phone:

SIGNATURES

Printed Name opr‘pIicant:

Signature of Applicant: Date:

August 2026 Harrison Township,1 Municipal Drive, PO Box 376, Natrona Heights, PA 15065
Phone: 724-226-1393 Fax: 724-224-5541 www.harrisontwp.com



TENANT REGISTRATION FORM
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Allegheny C _ounty, Pennsylvania

RENTAL PROPERTY ADDRESS PROPERTY OWNER

List all occupants

Date of Phone

Qdetpancy Niibar Employer of Occupant

Apt # Name of Occupant

Name: Phone:

Signature: Date:

August 2026



ADDENDUM TO RESIDENTIAL RENTAL AGREEMENT

This Addendum to Residential Rental Agreement is made this day of 20,
and is incorporated into and shall be deemed to amend and supplement the Residential Rental Agreement made by the
undersigned Tenant and Landlord, their heirs, successors and assigns, dated .The

Residential Rental Agreement and this Addendum pertain to the premises described in said agreement and located at

This Addendum is required by Chapter 11, Part 2, Section 104.F, of the Harrison Township Code of Ordinances.
NOTICE TO TENANTS

UNTIL THE LANDLORD OBTAINS A LICENSE FROM HARRISON TOWNSHIP, THE ABOVE-NAMED PREMISES MAY NOT BE
LEASED TO OR OCCUPIED BY A TENANT. TENANTS SHOULD NOT MOVE IN UNTIL THEY HAVE
RECEIVED A COPY OF THE LICENSE ISSUED FOR THIS PREMISES.

ADDITONAL COVENANTS AND OBLIGATIONS

In addition to the covenants and obligations set forth in the aforementioned Residential Rental Agreement, Tenant and

Landlord hereby covenant and agree as follows:

Landlord’s Covenant and Obligations:

1. Landlord shall keep and maintain the leased premises in compliance with all applicable codes and Ordinances of
Harrison Township and all applicable state laws and shall keep the leased premises in good and safe condition.
2. The manager for the leased premises shall be as follows:
Name:
Address:
Phone;
Email:

3. The Landiord shall be responsible for regularly performing all routine maintenance, including lawn mowing
and ice and snow removal, and for making any and all necessary repairs in and around the leased premises,
except for any specific tasks which the parties hereby agree shall be delegated to the Tenant and which are

identified as follows:

(Tenant's Duties)

4. The Landlord shall promptly respond to reasonable complaints and inquiries from the Tenant.

5. The Landlord shall comply with all applicable provisions of the Landlord- Tenant Act of the Commonwealth of

Pennsylvania.




Tenant's Covenants and Obligations:

Tenant shall comply with all applicable Codes and Ordinances of Harrison Township and all applicable state laws.

1. Tenant agrees that the maximum number of persons residing in the RENTAL DWELLING UNIT at any time
shall be and the maximum number of persons permitted within the common areas of the leased premises at

any time shall be .

2. Tenant shall dispose of all rubbish, garbage and other waste from the leased premises in a clean and safe
manner in compliance with Township Ordinances.

3. Tenant shall non-engage in any conduct on the leased premises which is declared illegal under the Pennsylvania
Crimes Code or Liguor Code or the Controlled Substance, Drug, Device and Cosmetic Act, nor shall Tenant permit
others on the premises to engage in such conduct.

4. Tenant shall use and occupy the leased premises so as not to disturb the peaceful enjoyment of adjacent or

nearby premises by others.

5. Tenant shall not cause, nor permit nor tolerate to be caused damage to the leased premises except for ordinary
wear and tear.

6. Tenant shall not engage in, nor permit others on the leased premises to engage in, "disorderly practices” which is
defined as "any form of conduct, action, incident or behavior perpetrated, caused or permitted by any occupant or
visitor of a RENTAL DWELLING UNIT that is so loud, untimely (as to the hour of the day), offensive, riotous or that
otherwise unreasonably disturbs other persons in their peaceful enjoyment of their premises such thata report is made
to the Police and/or the Ordinance Enforcement Officer. It is not necessary that such conduct, action, incident or
behavior constitutes a criminal offense, not that perpetrated, caused or permitted the commission of disruptive conduct
as defined herein. Provided, however, that no disorderly practices shall be deemed to have occurred unless the
Ordinance Enforcement Officer or Police shall investigate and make a determination that such did occur, and keep
written records, including a Disorderly Practices Report of such occurrence”.

7. Tenant acknowledges and agrees that this tenancy is subject to the provisions of the Landlord Licensing and
Tenant Conduct Ordinance of Harrison Township and that Noncompliance with said Ordinance relating to the
leased premises shall constitute a breach of the rental agreement of which this addendum is a part. Upon such
breach, Landlord shall have the right and option to pursue any and ali of the following remedies:

a. Termination of the rental agreement without prior notice;
b. Bring an action to recover possession of the leased premises without abatement of rents paid including

reasonable attorney's fees and costs;
c. Bring an action to recover the whole balance of the rent and charges due for the unexpired lease term,

including reasonable atiorney’s fees and costs;
d.  Bring an action for damages caused by Tenant's breach, including reasonable attorney's fees and

costs.



IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day and year first above

written.
WITNESS ' TENANT Date
WITNESS TENANT Date
WITNESS LANDLORD Date
WITNESS LANDLORD Date

[enucted June 23, 2014]



